New VTS Offshore report form — User Guide

Purpose

The intent of this document is to provide vessel masters with information related to completing the new
VTS Offshore report form. VTS reporting regulations have not changed.

VTS Offshore Zone Reporting

To obtain clearance into western Canadian waters, the master of the ship must report to Prince Rupert
Marine Communications and Traffic Services (MCTS) Centre or to the nearest Canadian Coast Guard
(CCG) MCTS Centre, as per the Radio Aids to Marine Navigation (RAMN) 2023, section 3.8.1.

These reports are submitted by email to vts.rupert@innav.gc.ca.

New Electronic Form

Mariners are advised that all requests for vessel clearances into western Canadian waters must be
submitted to Prince Rupert MCTS using the new electronic form available on the Canadian Coast Guard’s
e-Navigation portal at:

https://e-navigation.canada.ca/topics/traffic/cvms/vtsoffshore-en

The new VTS Offshore report form is a Microsoft Excel based document where required information, as
per RAMN section 3.8.1, will be entered in multiple tabs.

Vessels are requested to attach the completed Excel report to an email when submitting VTS Offshore
clearance requests prior to entering the zone (RAMN 3.8.1.1). Please confirm that the newest version of
the form has been completed prior to submission. Offshore reports submitted in an old format or an
incorrect version of the new form will be returned and the vessel will be asked to resubmit in the new
format and/or newest version.

Note —This Excel form should never be saved as or converted to a PDF, image, or any other file type. It
must only be saved in an Excel (.xlsx) format.

Information related to this change is available in RAMN, Part 3: Vessel Traffic Services.

Additional information related to the new VTS Offshore report form is available from Prince Rupert
MCTS upon request.


https://www.ccg-gcc.gc.ca/publications/mcts-sctm/ramn-arnm/part3-eng.html
mailto:vts.rupert@innav.gc.ca
https://e-navigation.canada.ca/topics/traffic/cvms/vtsoffshore-en
https://www.ccg-gcc.gc.ca/publications/mcts-sctm/ramn-arnm/part3-eng.html
https://www.ccg-gcc.gc.ca/publications/mcts-sctm/ramn-arnm/part3-eng.html
https://www.ccg-gcc.gc.ca/publications/mcts-sctm/ramn-arnm/part3-eng.html
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Vessel and Voyage Information Dangerous Goods on Board Defects and Discharges

Certificate Expiry Dates List of UNLOCODES

The following pages displays each of the form’s tabs and provides detailed information on how to
complete the electronic form, in accordance with RAMN Section 3.8.1.



https://www.ccg-gcc.gc.ca/publications/mcts-sctm/ramn-arnm/part3-eng.html

Vessel and Voyage Information

VTS OFFSHORE Report

Version 144

Vessel Identification
A Name of the Ship MMST Number | |

' Master's First Name

| |
Call Sign | | IMO Number | |
| |
Master's Last IName | |

Current Position

D Current Position : - Please choose an option here —

Prior to entering vessel information, it is important to verify the version of the form, located at the
top of the report.

Users should ensure that the latest version of the form is downloaded prior to completing the report.
This information can be accessed at: Western Canada (VTS Offshore) - Advance Reporting Requirements

Note: In this example, the latest version of the report is 1.4.4. It is important to note that any report
version 1.4.X will be accepted. However, if the latest version is 1.5.0, Prince Rupert MCTS will no longer
be able to accept any report version 1.4.X or lower.

Vessels may download the latest copy of the report from the above link, or obtain it from their agents.

After verifying the Version, the first tab of the report contains vessel and voyage information, which is
divided into 3 sections:

- Vessel Identification,

- Current Position, and

- Destination.


https://e-navigation.canada.ca/topics/traffic/cvms/vtsoffshore-en

Vessel Identification

VTS OFFSHORE Report

Version 144

Vessel Identification
NameoftheShip |  DELTAECHO | MMSI Number | 123456789 |
Call Sign | 948765 | MO Number | 9876543 |
C Master's Ficst Name I JOHN I
Master's Last Name | DOE |

This section provides fields to capture the Ship Name, Call Sign, and Master’s first and last name (A-C).
Fields for MMSI and IMO numbers are also included.

Note: The form may not allow direct copy and paste of information into the fields; however, information
can be copied and pasted into the Excel formula bar.

Current Position

Current Position

D Current Position : | Coordinates [Degrees and Minutes) I'
Diegree: hlimutes
Latitnde | 42 | 5840  |n|
Loagitude | 125 | 2212 |w|
E Time (UTC) of Cusseat Position | 3/14/2023 15:00
TV -MM-00 hhemm [24h Format]
F Course | 355 =
G Speed | 12.0 |]gm315

Prevailling Weather Conditions (incuding ice) | OVERCAST SKY
ROUGH SEA B LONG SWELL
WINDS NORTH SOKTS




Current Position (D) — This section allows vessels to choose one (1) of four (4) position options:

1) Latitude/Longitude Position using Degrees and decimal minutes,
2) Latitude/Longitude Position using Degrees, Minutes, Seconds; or
3) UNLOCODE

4) Location Name

UNLOCODE is a five-character code system used to identify all named geographic places related to
international trade. UNLOCODEs are used by most major shipping companies and the manufacturing
industry around the world.

Note: When completing this form, the use of UNLOCODEs , where applicable, is preferred to ensure
accuracy with the MCTS vessel voyage management system.

More information about UNLOCODEs can be found here:

https://unece.org/trade/cefact/unlocode-code-list-country-and-territory

Time of the Current Position (E) must be entered in the format as shown.

YYYY-MM-DD hh:mm (24 hour format)

Course, Speed, and Prevailing Weather Conditions, including ice, are to be entered into fields F-H.

DESTINATION

Destination
I Estimated time (UTC) of arrival at VTS Zone | 3/28/2023 22:30 |
TV -WIR-DD hh:mm [24h Formak)
I MName of VIS LZone ship intends to eater | Prince Rupert South |
K Destinatiosn : UNLOCODE
UNLOCODE CAVAN
L E:timated time (UT'C) of arrival at destination 3/31/2023 8:35
T -WIR-DD hh:mm [2dh format)
M Intended Route of the Ship |ARRIVING FROM SOUTH. WILL FOLLOW JUAN DE FUCA TS5
TOWARDS VICTORIA PILOT
™N Last Port of Call : UNLOCODE
UNLOCODE USLAX
o Deepest Deaught of the Ship | 7.20 meters
5 Name of the Canadian or United States Agent |MONTSH|F INC.
Company Name|



https://unece.org/trade/cefact/unlocode-code-list-country-and-territory

The vessel’s Estimated time of arrival at the Western Canada VTS Zone (1) must be entered in the format
shown:

YYYY-MM-DD hh:mm (24 hour format)

The vessel must also provide the Name of VTS Zone that the ship intends to enter (J). This can be done
by clicking on the field and selecting from the drop-down menu between the following options:

- Prince Rupert North
- Prince Rupert South

Destination (K) should be the vessel’s First Port of Call in Canadian Waters. Users may choose one (1) of
the options for destination:

1) UNLOCODE

2) Location Name

Note: A List of UNLOCODEs, located on tab 5 of the report, also includes a quick reference to Canadian
and US locations.

Estimated time of arrival at Destination (L) should be provided in the format as shown:
YYYY-MM-DD hh:mm (24 hour format)

Intended Route of the Ship (M) is a free text field.

Last Port of Call (N) can be entered as a UNLOCODE or a Location Name.

Note: UNLOCODEs will be the preferred method for providing Last Port of Call, however the Location
Name can be used if required.

The Deepest Draught of the Ship (O) is to be provided in meters.

The Name of the Canadian or United States Agent (T) should be the company name (not a contact/
individual person’s name).

Additional report information is found in the remaining tabs.



Dangerous Goods on Board

This tab gathers information pertaining to Dangerous Goods Carried on Board, in accordance with item
P in RAMN, section 3.8.1.

P Dangerous Good: Carried on Board

Are there ang dangerous geods on the vessel &

[ es ]

Any dangerous geods, listed by clasz, or pollutant, that iz carried on board the ship or 3 vecsel being towed or pushed by the ship:

Felect 2 Dangerous Good IMO Class Remarks
Hydra - Cracker Bottoms IMO 11 Explosives representing o high sxplezion danger

i. the type and amount of any oil that iz carricd in bulk in the ship's hold;
Hil

ii. the Eppe and amount of any cil to be unloaded From or leaded inko the ships hold at the part or the marine installation;

Mil

All three (3) sections of Iltem P in the VTS Offshore Report must be completed.

At the top of the page, a vessel shall first indicate if dangerous goods are carried by selecting Yes or No
to the question “Are there any dangerous goods on the vessel?”

If No is selected, the table will remain greyed out and no entry is required.

If Yes is selected, vessels shall list the type and amount of any dangerous good on board or carried on a
vessel/barge being towed or pushed. If carrying dangerous goods, the IMO Class field must also be
completed using the drop-down menu. Any additional information can be entered in the free-text
Remarks field.

Item P (i) asks a vessel to provide “the type and amount of any oil that is carried in bulk in the ship’s
hold”. If the question does not apply, enter Nil or N/A.

Item P (ii) asks a vessel to provide “the type and amount of any oil to be unloaded from or loaded into
the ship’s hold at the port or the marine installation”. If the question does not apply, enter Nil or N/A.


https://www.ccg-gcc.gc.ca/publications/mcts-sctm/ramn-arnm/part3-eng.html

Defects and Discharges

Defects and Discharpes 1P HEPLICAELE]

B Any discharge, or threat of discharge, of 3 pollutant from the ship inke the water, and ang damage ta the ship that
may rezult in the dizcharge of 2 pollutant from the zhip inko the water,

Are there any dizcharges or threat of dizcharge?

Mo

IF you anzwered "Ves', then pleasze specify

a Are there any defects on the veszel T

INo ik

Defects and Discharges (R,S) — information shall be provided as per RAMN:

“any defect in the ship's hull, main propulsion systems or steering systems, radars, compasses, radio
equipment, anchors or cables;”

"any discharge, or threat of discharge, of a pollutant from the ship into the water, and any damage to
the ship that may result in the discharge of a pollutant from the ship into the water”

Note: Please ensure that both Defects (R) and Discharges (S) are completed on this tab.

If Defects are to be reported, check yes and include them in the report by using the “Select a Defect”
drop-down menu with remarks.

Discharges must be indicated by selecting “Yes” and including any additional information.

If there are no defects or discharges to report, the vessel must indicate “No” for each of these options.



Vessel Certification Expiry Dates

CLC - International Convention on Civil Liahility for Oil Pollution Damage, 1969,/1992 *

IOPEC - International Oil Pollution Prevention *

INLSC - International Pollution Prevention Cectificate for the Cardage of Noxious Liquid Substances in Bulk *
COF - Certificate of Fitness

COC - Certificate of Compliance

ISM-SMC - ISM Safety Management Certificate *

ISM-DOC - I3M Document of Compliance *

CLC-B - International Convention on Civil Liability for Bunker Oil Pollution Damage, 2001

WRLC - Certificate of Inzurance or Other Financial Secusity in Respect of Liability for the Removwal of Wiecks *

I o I Péches at Océans Fisheries and Oceans

Canada Canada
Garde cdtiere Canadian
canadianne Coast Guard

Y -RAR-O0

2023-02-20

Expired

2025-02-20

2025-02-20

Canada

Vessel Certification Expiry Dates (U)

All applicable certificate expiry information shall be included based on the type of vessel.

If the vessel provides an incorrect or out of date expiry for a certificate, the form will indicate “Expired”

to the right of the date.

MCTS may request a copy of certificates on behalf of Transport Canada when required.




List of UNLOCODEs

Quebes Nova Sco Newfoundland and Labrador Northwest Territories British Columbia d States of America
UNLOCH Location UNLOC n UNLOCE Location = n
CAAKY___ Akuliik Bpt CAADV__ AduocateHarbou| [CAAL0_ CAnse.su-Loup CaakL Casal _ alen Bay
CATP)  Aupaluk CARF__Arichat CABRC __ Amold=Cove CAVGH pe K ¥ u [CAANE  AndysBay
CABCO  Baie Comeau CAE: Baddeck CAEEU__ BayFuls CAZFM__ FortMoPherson (TeetLit Zheh] CAAN
CAEJD Johan £ CAES Bridgewater CAEDY _ Bayde Werde CAFFR _F hahti Koe) Harbour CABAM  Bamberton
sie-StPaul CACAH  Canso. CAEUA _ Bull Am CAYF F CABEE  Dlubber Bay
iscan CaC) Chéticamp CABLI urin CavF 1 CABEY__ DindBay
Esanoour CACOH _ CountyHerbowr | [CABUD  Burgen Al For & i Ke] Harbour CABCY _ Deale Cove
erthierville CADI Dighy CAEVE _ Baie Verte Al Fort Smith CABEA _ Beaver Cove
Lane-Sablon CAEPG  Esstern Passage | [CAEWD  Botwood CAYHY  HayRiver CAEIN uirard Inlet
onauenture CAGVE CABYR _ DauFiaberts CAVH _ Holman CABLC  BellaCoola
oucheruille CAHAL _Halise CACAT _Cotaiina Cave Uk CABNI
Cacouna CAHPT _ Hantsport CACEC _ Come By Chane. CAVEG i CABRD
Cop-aueules CAMNG _Ingonish [CACEK  Comer Erook CAYMO _ Mould Eiay CABTF _ Butterly Bay
Cap-Chat CALCP _Lockeport CACLE  Clarenuille CAVYR  Norman vells CACAM _ Campbell River
Carleton CALHA  LaHave Camanville CAVPC  Paulstuk, CACAU _ Coal Harbour
Champisin CALIN itle Fairows Carbonesr Cavsy CACCE _ Cowichan B3y Paim Beach, FL
Chander TAL Tuerponl Coley's Point CATUK _ Tuktoyshtuk CACHW _ Chemainus Philadziphia, PR
Chicoutimi (NMAY sheet - CAGAE) [CALOU  Louisbourg ide CAZFN__ TuitafFort Norman Ca Comor Portland, ME
Chizasiti [SALUN Lunenburg Fortune CAYWY  Wrigleu (Pedash i) CACRO _ Crofton Providence, Rl
Contracosur CAMET __ Meteghan Gonse Ba CAVZF___vellowknie CACXH __Vancouser Farbour water ApHVancoumet wsannah, GA.
GBte-Bainte Catherine [EARIL Ularave Grand Bank Al Duncan By fimington, HE:
Deception Bay CANSY Harbour Bireton Nunavut [CADEL  Dets
[Cal Deschailons-surSaintLawent_| [CAPAR  Pamsboro Holyiood UNLOC(E Location [CADSA Denman kstand
CAZEM  EastMain CAPEI Harbour Graes CAARE  Arctic Bawkpiariuk CADUG
CAETN___Etang.u-Riord CAPGR__Petit-deGat CAH indian Harbour CAVEK __rviatEskimo Point CAEBY __ Engish Bay
CAFRV _ Forestuile CAPHW _ PontHavkesbury | [CALT omer Cowe. CABLK _ Daher L CAESH _ Esquimal
CAGPE  Gaspé [CAPMN__ForMouton CALOH _ Long Harbour CABEN __ Bernard HarbourFin CE CAFRR_ Fraser River
CAGET _ Godbout CAFTO  Pietow CALOP_ LongFond CABRT _ Broughton lslandiik CAFSD _Fraser Sumey Dovks
CAGEE __(Grande Fiviers CAPTU __ Point Tupper [CALWP  Leuisporte CAVCB__ Cambridge Byikaluktutisk. CAFWS __ Frsser whatves
eaford CAGYA _ Grande Vallee CAFUG _ Pugwash [CAMER _ Wiain Erack CACOO _ Cape Dorsetkingait CAFYE  Fanm Bat
idland CAGRS _ (Grindstone CASB0_ Ghelbume [CamIE quelon CAVES  Chesterfield CAGSS  (Gipsons
ichigieoten CAGQI rondines CASHH _Shest Harbour CAMTN _ Marystoun CACLR _ Clyde FiverlK: CAGGS  Ganges
isissauga CAGCA  Gros Cacouna CASTD  Sudney CARAL sin CACDP __ KuglubiukiC: CAGE _ Gibsons
T CAGEE __ Grosse lsle (IMNAY - CAGH] CAWEY __Weymonth CANWE __Argentia CAVZS___ Coral HarbouniSall CAGOR __Gola Aiver
oosonee CAHSF Hawre Gaint-Pierte. CANIY  Gackulle CAPEG _ Channel-Port aus Basaues [CACWI _ Comwalisls Al Flatoh Point
lanticioke CARE _lle AusCoudres CAVRH Yarmouth CAFHE _ Pety Harbour CAVHE _ (Gioa Haven Al
ahuille CAYGR lles de s Madeleine CAVSA _ Sablelsland CARAM _ Ramea CAVGZ Grise FiordiAusuitug CAHMC _ Haimac
ort Hope CAYPH Inukjusk. CAROD  Foddickion CAHAE _ HalE CAl Hows Sound
shas CAYK __ juik CASAT CAIGL___Igioalk Ca indian &rm
iwen Sound CAGH CASEM _ Geldom CAIGL alit CAILE Bay
foker CAYWE CASIF sint-John's CARW] ing Wikiam I CAIGE loco
ort Colberne CAYKG  Kangirsuk. CASLY _ Saint-Lawrence CAVBE  Kugaank CAJEL  Jervis Inlet
ort Dover CAZKG  Kegas CASPD ringdale CAMN CAKNV_ Knights Inlet
icton [CAXBY__flineq CasT tephenuille CARVIC_ usnisiv CAKTIT m
resuolt CAKD ok Bay CATE! Tepassey CAPMT _ Pangnintung CALAD _ Ladysmith
arm Sound CAFC wijuag i CAPD__ Pond letihitimatalik CALAZ  Lazo
ort Stanley CAYVP _ Kuujjusq Apt CARIT__ Fankin ek angigfinig CALDN_Ladner
sint-Catharings CALBA  La CAREE s [CALE ions Bay
cudder CAYGL __LaGtande CAVEl __ Blsck Tickle CAVSK___ Sanikiluag [CAMEE _ Wenzies Ban
ainia CAZI a Tabatidre CAVOE _ Paradise Hiver CAVTH _ Talounsk CAME e Island
ault-Sainte-Farie CALYR _ Lavakiie CAVDl _ Davis Inlet CAVEM _Whale CoveTikiraiuag CAMAF _ forth Arm Fraser
horold CARLF  LeafBay CAVMN _ Makkoik CAYLC __ KimmirutlLake Harbour CAMEA _ Nootka
hessslon CAGLE CAVAE _ Cartwright CAVUF el CANNE  Nanoose B
hunder B CAMHN __Les Mechins CAVAG __ Figolst CARMD__ Nisnaima
oronta CALEV _ [évis CAVSY _ Gadlek oba CARWE _ flew westminster
£ Tenon CALGN _Longueul pegan CAVWI _illams Harbour UNLOC{ Location CADEY _ (Ook B
CAWEL  Welland CALSV _ Louisevile CASJE  Gaint-John CAZBL  ConceplionEayGouth | [CACHY  Churchil CAOFA_ OoeanFalk
CAWEN  elington CAMGD  Maadalens [CaPME ™ PortMelzon CAPAE  Port Albemi

The vessel may refer to UNLOCODE tabs for information related to destinations or locations in Canadian
waters or in the United States. Some common United States last port locations have also been included.

Using the UNLOCODE may reduce misspelled location names, using the wrong location with a similar
name, or using a location of the same name but in a different province or territory.

More UNLOCODEs can be found online at:

https://unece.org/trade/cefact/unlocode-code-list-country-and-territory
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